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Procedural points to consider:

	
		COMMUNITY ROOM RENTAL
 
To establish guidelines for the use of a community room by groups other than tenants.


1. The community room may be rented to outside groups for meetings and related social events. 

The amount of the room rental will be set from time to time by the [tenant committee] [tenants' association] [property manager]. 

2. Proceeds from renting the community room shall be deposited to the tenant association account. 

3. Proceeds from renting the community room shall be used for tenant activities.

4. Groups who want to use the room will sign a written agreement with the society indicating their responsibilities and legal liability. 

5. Groups that use the room four or more times in a year have to:
a) sign a written licence agreement with the society,
b) provide the society with an insurance certificate naming the society as an additional insured party, and
c) carry $5 million third-party liability coverage.

6. The consumption of liquor in the community room must be approved by the [General Manager] prior to the event. All outside groups and their guests must comply with applicable liquor laws of British Columbia.  

7. The consumption of liquor in the community room is not allowed. 



1.	Where to apply to rent the room and what information is required from applicants.
2.	Consulting and informing tenants about room use by outside groups.
3.	Rental amount(s). Different for different uses? Different groups?
4.	Uses for which security deposits would be required. Amount(s).
5.   Procedure for admitting outside parties into the community room including key access, security etc. 
6.  Rules for use of room (ex. quiet hours, maximum occupancy, safety requirements, cleaning)



