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Procedural points to consider:
	
		BULLYING & HARASSMENT 

The Society is committed to providing its employees with a workplace that is free from harassment and bullying. 

All individuals are required to conduct themselves in a professional manner on company premises or while performing work and refrain from engaging in harassing behaviour. The Society will not tolerate any form of workplace harassment or bullying by any employee, member of management or third party, including vendors, clients, or visitors. 

This Policy is not intended to discourage or prevent an employee from exercising any other rights, actions or remedies that may be available under the B.C. Human Rights Code, or the Occupational Health and Safety Act of British Columbia.

Bullying and harassment occurs when someone takes an action that he or she knew or reasonably ought to have known would cause that worker to be humiliated or intimidated. Workplace harassment includes but is not limited to discriminatory harassment (concerning protected grounds under the B.C. Human Rights Code); sexual harassment; and bullying/personal harassment (as defined under the Occupational Health and Safety Act of British Columbia).


Examples of behaviour or comments that might constitute bullying and harassment include but are not limited to:
[bookmark: co_anchor_a000010_1]
· Verbal (for example, derogatory statements, slurs regarding race, gender, or sexuality, derogatory comments or jokes, unwelcome sexual advances or requests for sexual favours).
· Physical (for example, assault or inappropriate physical contact).
· Visual (for example, displaying derogatory or sexually suggestive posters, cartoons or drawings, leering or making sexual or derogatory gestures).
· Online (for example, derogatory statements or sexually suggestive postings in any social media platform including Facebook, Twitter, Instagram, Snapchat, etc.).
· [INSERT OTHER EXAMPLES SPECIFIC TO WORKPLACE.]

This list is illustrative only, and not exhaustive. No form of harassment or bullying will be tolerated by the Society.

Harassment or bullying does not include the reasonable exercise of management functions in the workplace that relate to the management or direction of employees or the workplace. Performance reviews, work evaluation and reasonable disciplinary measures do not constitute harassment.


No reprisal or penalty will be taken against a person for bringing forward a harassment complaint in good faith or participating in a harassment investigation.



1. Procedure for reporting incident of harassment or bullying:
a. Confidentiality
b. Alternatives for submission if complaint involves a superior
c. Written form or oral interview

2. Procedure for investigating incident of harassment or bullying:
a. Confidentiality
b. Investigations in a timely, impartial, and objective manner
c. Who will conduct investigation; whether both parties will (or may) be required to participate and cooperate

3. Record keeping (consider keeping for a period of time)
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