


SAMPLE 1
EXPRESSION OF INTEREST
[NAME OF PROJECT], [NAME OF SOCIETY] [LOCATION], BC
1. Invitation to Development Consultants
The 			 of  			  requires a Development Consultant to assist the society in planning and developing a new housing project intended for 
  			  to be located at   			  . The details have not been developed for this project, but the project is expected to be in the realm of   			  units and have an approximate capital cost of  			. The project will need a rezoning. (Details to be included here depending upon project status).
The Society will be applying for funding from BC Housing to assist in the development of this project, including initially seeking Preliminary Development Funding (alternatively, this introduction can explain the anticipated method of developing this project - e.g., on response to a proposal call by BC Housing, or as a “social enterprise” project). Expressions of Interest are invited from Development Consultants experienced in non-profit housing serving the [INSERT GEOGRAPHICAL AREA AND AREA OF SPECIALIZATION].
The vision of the Society is [INSERT VISION OF SOCIETY AND A BRIEF BACKGROUND OF THE PROJECT].
2. Role
The Development Consultant will manage this project on behalf of the Society and act as the “Owners Representative”. This will be from the development of the concept through to the completion of construction. The consultant will represent the Society through all approvals and negotiations, coordinate the selection process of all consultants and manage the financial records for the project. The consultant will report to a “building committee” comprising [INSERT PARTICULARS].
3. Consultant Selection Process
A two-step approach is being used to select the Development Consultant. Following receipt and evaluation of the Expressions of Interest, a shortlist of between three and five proponents will be selected and asked to participate in a Request for Proposal (RFP) and interview process. One firm will be selected based on the evaluation of their proposal and interview.


4. Content of EOI Submission
The submissions should contain the following information:
1. Contact Person;
2. Company or Partnership (if relevant) that is submitting the proposal;
3. Company’s or Partnership's profile and experience;
4. Demonstration of the Company’s or Partnership’s experience (If there is a 			Partnership, the roles of the partners must be explained);
5. Personnel proposed to undertake this work, and a summary of their qualifications, experience and role;
6. Summary (one page maximum) on the key considerations the proponent believes are important for the Society to consider in the planning, design and approvals for this project;
7. Short summary of the key considerations involved in the planning and design of a non-profit housing development; and
8. References — three who can attest to the proponent’s competencies relative to this project. A structured evaluation of the Expressions of Interest will be based on the information supplied.
5. Submission Evaluation

	ITEM
	TOPIC
	POINTS

	1
	Clarity and quality of proposal
	10

	2
	Company profile and experience
	30

	3
	Qualifications, related experience, role of key personnel
	30

	4
	Summary on “key considerations”
	20

	5
	References
	10

	TOTAL
	100





6. Delivery of Submissions, Requirements & Closing Time
Submissions will only be accepted if not more than two (2) letter-sized sheets (double sided, four pages in total). Submissions will be received until 4:30 pm (local time), [INSERT DATE].
Submissions may be made to [INSERT NAME] at:
Mailing Address  	

(or) E-mail  	

Inquiries must be in writing and directed to [INSERT NAME] by e-mail at [INSERT EMAIL ADDRESS] no later than [INSERT DATE] (one week before closing of EOI). 
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